Ynpagsienne KyJIbTypbl, CIOPTA H MOJIOAEKHOH MOJHTHKH aJMHHHCTPANHH
ropoaa Kemeposo '

MYHHIHIIAJILHOE aBTOHOMHOE YIpesKIeHHe
«/ABopen KyJIbTYpbI MAXTEPOB»

IIOJIO’KEHHUE
0 3aIMHTe NePCOHAIBLHBIX JaHHbIX

1. O0mmue noJ1o:xeHNs

1.1. Tlomoxenue o0 3amuTe NEPCOHANBHBIX NAHHBIX MAY «/IK maxtepoB» (mazee —
PaboTonarens) paspaboraHo B cOOTBETCTBHH ¢ DeepanbHEM 3ak0HOM 0T 27.07.2006 Ne 152-
®3 ¥ WHBIMH HOPMATHBHO-IIPABOBEIMH AKTAMH B OONACTH 3aIIHTEI IIEPCOHAIBHEIX JaHHEIX,
JOCHCTBYIOLIMMHE Ha TEPPHTOPHE Poccu.

1.2. lens mactosimiero IMomosxkeHus — 3ammTa [IEpCOHATILHBIX JaHHBIX paboTHHKOB MAY «JIK
IIaxTEpoB» OT HECAaHKUMOHUPOBAHHOIO [OCTyNla W pasIialleHWs, IpefOTBPAICHHE |
BBIBJICHHE HAPYIICHHHA 3aKOHOIaTeNbeTBa PD, yeTpanenue mocieacTBHI Takux HapYyIICHHH,
1.3. B mensx nacrosmero [Tomosxenust:

* IOJ NEPCOHANBHBIMA IaHHBIMH (nanee — I1][) monuMaeTcs mobas mapopManms, IIPSIMO
HJIA KOCBEHHO OTHOCSINASACA K CyOBEKTY IIePCOHAIBHEIX JAHHBIX;

* 1ox yrposamu GesomacHoctd I1J] IOHHMaeTCs COBOKYIHOCTH YCIIOBHH H (axTopos,
CO3JIAFOIIHX OIIACHOCTE HECAHKIIHOHMPOBAHHOTO, B TOM YHCIIE CIIy4aifHOTO, IOCTYIIA K
ICPCOHANIEHBIM  IAHHBIM, PE3yIbTAaTOM KOTOPOIO MOIYT CTaTh YHHYTOXCHHE,
M3MEHEHHE, ONOKMpOBaHWE, KOIHPOBAHWE, IIPEJOCTABICHHE, pacIpocTpaHeHue
TIEpCOHATBHBIX TAHHBIX, & TAKXKE HHBIC HENPABOMEPHEIE AeHCTBHA MpH HX 06paGoTKe
B HH()OPMAIHOHHOM CHCTEME MEPCOHATBHEIX AAHHBIX;

* Tox yposHeM samumeHHocTH IIJ[ moHMMaeTcs KOMIUIEKCHBIM — IIOKasarels,
XapaKTepPH3YIOMHUit TpeboBaHuS, HCIIOJTHCHHE KOTOPBIX obecrieunBaer
HEHTPalu3aluio ONpe/e/leHHbIX yrpo3 GeszomacHocTd I1J] npu ux obpaborke B
HHGOPMAIHOHHOM CHCTEME,

1.4. Hacrosmee ITonoixeHne W H3MEHEHHS K HEMY YTBEDIKEAIOTCS mapexropom MAY «JIK
IIaxTePOB» ¥ BBOAATCA NPHKa3oM. Bee paGoTHHKH HOIKHEI OBITE 03HAKOMIIEHSI IO MO/IIHCE C
naHHBM [TonoxeHueM 1 H3MEHEHHAME K HEMY.

1.5. Hacrosmee ITonoxenue Berynaer B camy ¢ 01.03.2023.

2. 3amuTa NePCOHANLHBIX JAHHBIX

2.1. PaboTtonarens IpHHEAMAET CJIEyIONIIEe Meph 110 3amute [1/]:

2.1.1. HasHayenwe IuIla, OTBETCTBEHHOro 3a o6pabotky IIJI, KOTOpPO€ OCYINECTBIISIET
opranusanmio obpaGorku IIJl, obyyeHHe M HHCTPYKTaXX, BHYTPEHHHNM KOHTpONL 3a
cobmonerneM paboTHHKamMu TpeboBanuii K 3amuTe [1]1.

2.1.2. PazpaboTka 1oJMTHKH B oTHOMEeHWH o6GpaboTku I1]1,

2.1.3. Ycranosnenwe npaBun nocTyna k IIJ[, oGecriedeHme perHCTpalHEl M ydeTa Beex
JIeHCTBUH, coBepinaeMsbIx ¢ [1]1.



2.1.4. VcranoBneHHE HHIMBAIYANLHEIX Tapoeif mocTyna paboTHUKOB B HH(OPMAIHOHHYIO
CHCTEMY B COOTBETCTBHH € MX IIPOH3BOJCTBEHHBIMY 00A3aHHOCTIMH.
2.1.5. TlpuMeHeHHe NPOITEIIMX B YCTAHOBICHHOM [IOPSIKE TPOLETYPY OLEHKH COOTBETCTBHS
CPEICTB 3aIIHTEI HHGOPMALIH.
2.1.6. CeprH(MUHPOBAHHOE AHTHBHPYCHOE NpOrpaMMHOE  O0€CIIeYeHHE C  DErysapHO
0OHOBIIEMbIME Ga3amu.
2.1.7. Cobmopenue ycmoBui, obecreynBarOmmux coxpaHHOCTh I/ u wmckIFOuYarommIx
HECAHKIHOHHUPOBAHHEBIN K HUM JIOCTYII,
2.1.8. Obuapy:xenne HakTOB HECAHKIMOHHPOBAHHOTO nocryna x I[T]].
2.1.9. Boccranosnenne [1]], MOAMMHUIHPOBAHHBIX HITH YHHUTOXXEHHBIX  BCIIEICTBHE
HECaHKIIHOHHPOBAHHOTO JOCTYIA K HUM.
2.1.10. OGy4enne paGOTHHKOB, HENOCPEICTBEHHO ocymecTBisomHx  o6paborky [T,
IIOJIOXKEHHSAM 3aKOHO/AaTenbCTBa P@ 0 mepcoHaNBHEIX JAHHBIX, B TOM YHCIE TpeOOBaHHIM K
3alMTE MCPCOHATBHBIX NAHHBIX, JOKYMEHTaM, ONpPENeNAIOMNM MOMUTHKY PaGotomaTtens B
otHOmeHuH oOpaGotku IIJI, JOKanTbHBIM aKTaM IO BOIIPOCAM 00paboTKH TIepPCOHANIBHEIX
JIAaHHEIX.
2.1.11. OcymecTBNIeHHE BHYTPEHHETO KOHTPOIIS | ayIuTa.
2.1.12. Omnpenenenne Tama yrpo3 Ge30macCHOCTH H YPOBHeH 3aIIMIEHHOCTH I1]T, xoTtopsre
XpaHATCs B HHPOPMANHOHHEIX CHCTEMAX.
2.2. Yrpo3b! 3aIUMICHHOCTH I€PCOHANBHBIX JAHHBIX.
2.2.1. Yrpossl nepBoro THia. B cHCTEMHOM IPOrPaMMHOM OBeCIedeHHH HHOPMALMOHHOH
CHCTEMBI €CTh (YHKIMOHAIBHBIE BO3MOXHOCTH NPOTPAMMHOTO OGECTIeYeHH s, KOTOpBIE HE
YKasaHel B ONHMCAHMM K HEMY IMOO HE OTBEYAIOT XapaKTEPHCTHKAM, KOTODHIE 3asBHII
npousBonuTens. W 5T0 nmoTeHIHaNIbHO MOKET IPHBECTH K HENPaBOMEPHOMY HCIIOJIb30BAHUIO
IEPCOHAIBHBIX TaHHBIX,
2.2.2. Vrpossl Broporo Tthma. [loTeHumManbHBEIE HpOGIEMBI C TIPHKJIAIHEIM [POTPAMMHEIM
oOecredeHHeM — BHEIIHHMH IPOrPAMMAMH, KOTOPBIE YCTAHOBIEHBI Ha KOMITBIOTEpax
PabOTHHKOB.
2.2.3. Yrpossl Tperhero THma. IlOTEHNMATHHON OMACHOCTH HH OT CHCTEMHOI'O, HH OT
[IPOrpaMMHOT0 O0ECIIeUeHHS HET.
2.3. YPOBHH 3alIUIIEHHOCTH [IEPCOHANBHBIX TAHHbIX.
2.3.1. Ilepsblit ypoBeHb 3aiuumeHHOCTH. Eciu paboTomaterns oTHEC HHOOPMAIHOHHYIO CHCTEMY
K TIepBOMY THILY YIPO3BI WIIM €CIIM THI YIPO3BI BTOpOM, HO paGoTonarens oGpaGaTsiBaer
crenuansHele Kateropuu [1J] 6omee 100 Teic. pusnueckux m 6e3 yuera paboTHHKOB.
2.3.2. BTopolf ypoBeHb 3aIMUINEHHOCTH. Eciam THO YTPO3bl BTOpOH u paboTojareins
obpabatsiBaeT crenuanbHble kareropur [1]] paGOTHHKOB BHE 3aBHCHMOCTH OT MX KOJHUECTBA
WM CrenuanpHple kateropud [1J] menee wem 100 Thic, (usmdeckux i, wim mobbie IpyTHe
kateropu IIJ[ Gonee wem 100 Thic. (H3MYECKUX JMI, MM IPH TPETHEM THIIE YTPO3BI
paboTomarens 06pabaThiBaeT cCreUHATbHBIE KAaTETOPHH MNaHHBIX Oonee uem 100 Toic.
(hHU3AIECKUX JIHII.
2.3.3. Tperu#i ypoBeHb 3aIMINEHHOCTH. ECIM TpH BTOpOM THIIE yrpo3el paboTomaTens
obpabaremaer obmue ITJI paGoTHrkoB mix MeHee gem 100 ThIC. PU3MYECKHX JTHII, WTH npH
TPEThEM THIIE YTpo3bl paboTofatens oOpabaTeiBaeT crelHanbHble Kareropun I1]] paGoTHAKOB
i menee deM 100 Teic. QusHdecKMX NMI, MM NP TPETHEM THIE YTPo3sl PaGOTONATENL
obpabareiBaer Omomerpuyeckue IIJI, WIM mnpu TpeThem THHE Yrpo3sl paboTonares
obpabateBaet obmue IT]I Gomnee wem 100 ThIC. GHU3MIECKUK JTHIL
2.3.4. YerBepThlii ypoBeHb 3aIMINEHHOCTH. EciM Ipu TpeTheMm THIE yrposkl paGoToiaTens
obpabareiBaeT TONBKO 06mHe [1]] paGoTHHKOB M MeHee 9eM 100 ThIc. GH3HUeCKAX THI,
2.4. Ilpu 4eTBEPTOM YPOBHE 3aIIUINEHHOCTH IEPCOHALHBIX JAHHBIX pabOTONATENb:
-+ ofecrieunBaeT pexuM 0e30IACHOCTH IIOMEIUIEHHMH, B KOTOPHIX pasMelnaeTe
HHGOPMAIIHOHHYIO CHCTEMY;
e 00ecreunBaeT COXPaHHOCTh HOCHTENeH HHPOPMaIHH;
* YTBEPXKIAET IepedeHb PabOTHUKOB, HOMyIeHHbIX 10 [1];



* HCIOIB3YET CPENCTBA 3aIMUTEl HH(POPMAIMH, KOTOPHIE IIPOLLTH OEHKY COOTBETCTBHS
TpeOOBAHHM 3aKOHA B 0671acTH obecredeHus Ge30macHocTy HHpOPMAIHT.
2.5. Ilpu TpeTheM YpOBHE 3alluiieHHOCTH I1]] DOMONHHTENEHO K MepaM, MEpPeUUC/ICHHBIM B
nyHKTe 2.4 Hactosmero [TonoxeHus, paboToaTeNs Ha3HAYAET OTBETCTBEHHOTO 3a ofeciedcH e
OesonacroctH I1]] B HHPOPMAIIHOHHON CHCTEME.
2.6. Ilpu BTOpOM ypoBHE 3amumeHHocTH [1]] MOmONHHTENBHO K MepaM, MEPEeYUCIeHHBEIM B
nyHkTax 2.4, 2.5 pactosmero Ilomoxkenus, paboromarems OTPaHHYMBAET JOCTYIl K
SNIEKTPOHHOMY JKYPHAITy COOOIICHHH, 3a HCKIFOUEHAEM PaGOTHHKOB, KOTOPEIM TAKHE CBEJICHUS
HEOOXOIUMBI TSt pabOTEL
2.7. Tlpu nepBoM ypoBHE 3auMIeHHOCTH [1J] IOMOTHHTENBHO K MeépaM, IEPEYHCIIEHHEIM B
nyHKTax 2.4—2.6 Hactosmero [Tonoxenus, paboToaaTes:
* 00ecreYnBaeT aBTOMATHYECKYIO PETHCTPALIHIO B STEKTPOHHOM XKypHaiue 6e30macHoCTH
M3MCHEHHUS TTOTHOMOYHH paboTHHKOB 110 fomycky k I1/] B cucTeMe;
° Ha3HaYaeT OTBCICTBEHHBIM 3a GesomacHocts ITJ] B cucTeme crenmamucTa mo oxpaHe
TpyZa.
2.8. B nemsx 3amuTs! [1]] Ha 6yMaXKHBIX HOCHTENINX paboTonaTes:
* MPHKA30M Ha3HAYaeT OTBETCTBEHHOrO 3a 06paboTky I1]I;
¢ OIPaHMYHMBACT JOLYCK B IIOMEIISHHUS, /1€ XPAHATCS JTOKYMEHTEI, KOTOPBIE CONEPIKAT
IT]] paboTHUKOB;
* XpaHHT JOKyMeHTEL, cojepxamue IIJ[ paGoTHukoB B mKadax, 3amdpaloImmpxcs Ha
KJTIOY;
* XPaHHT TPYAOBbIE KHIKKH pabOTHHKOB B celide y cienuamcra mo mepcoHay.
2.9. B uensx obecnedenns KOHQHICHIHATBHOCTH JOKYMEHTEL comepxamue I1J1 paboTHHKOB,
0OPMIISFOTCS, BEIYTCS H XPAHATCS TOTBKO ¥ CIELHAIHCTA TI0 [IepCoHay, B Gyxrantepum.
2.10. Cenmamact 1o nepcoHany, 6yXrauTeprs i CIELHATHCT 110 OXpaHe TpyJa, JOIYIeHHbIE K
IT]] paGOTHHKOB, MOJMHUCEBAIOT 0GA3ATENLCTBA O HEPA3rIALICHAN NIEPCOHANBHEIX JaHHBIX. B
NPOTHBHOM city4ae 1o 06paboTku I1]] paGOTHHKOE He MOMYCKAOTCL.
2.11. Jlomyck Kk mokyMmeHTaM, cojepxamuM IIJ] paGoTHHKOB, BHYTPH YUYpEXKICHHS
OCYIIECTBIIETCA Ha OCHOBaHHHU PermaMenTa pomycka paGoTHHKOB K 06paGoTKe IepCoOHATbHBIX
JAHHBIX.
2.12. Ilepenaua I1]] 1o 3ampocaM TPETBUX JIHII, €CIIH Takas nepeaaya mpsAaMo He IpeIycMOTpeHa
3aKOHOJATeIbCTBOM P®, nomyckaeTcss HCKIIOUUTENBHO C COINIacks pabOTHHKA Ha obpaboTky
€ro MepCOHAILHBIX JIAHHBIX B YaCTH WX IPCNOCTABIEHHS HIIH COITIACHS HA PAcIpOCTPaHEHHE
MIEPCOHATBHEIX JaHHBIX.
2.13. Ilepenada uapopmaruu, conepxarmeii ceeenus o I1]] paGoTHEKOB, 1O TenethoHy B CBI3H
C HEBO3MOXKHOCTBIO HICHTH(PHKAINY JIHIA, 3aIPAIIHBAIOIIEro HHGOPMAIIHIO, 3aIIpeIIaeTes.

3. 'apanTHH KOHQHACHIMAIBLHOCTH NePCOHATLHBIX JAHHBIX

3.1. Bee paboTuuky yupexaeHus, ocyiecTisiomue o6paboTky 111, 06s3ams: XPaHUTE TaifHy 0
cBeneHMAX, couepxkammx IIJ[, B coorBetcTBHM ¢ [lonoxeHmeM, TpeOoBaHHAMH
3aKOHOAaTeNbcTRa PO.

3.2. llo ynm4HOMY 3asBneHuio pabOTHMK BIpaBe TPeGOBaTH IMOTHYIO HHDOPMALHIO O CBOMX
I€PCOHATBHBIX JaHHbIX, 00 uX 06paboTKe, HCIONB30BAHUM M XPAHEHH.

3.3. Jluua, BUHOBHEIE B HApYIICHHH HOPM, PETYIHPYIOMHX MIOTyICHHE, 00paboTKy B 3amuTy
ITJI paGOTHHKOB, HECYT MHCHHUIUIHHAPHYIO, aIMHHHCTPATHBHYIO, IPaXKJaHCKO-TIPAaBOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHHE C 3aKOHO [aTEIHCTBOM.

Crenmamict 1o nepconaty M W,J’IA lNonosemkuna
/
01.03.2023



